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LEARNING AGREEMENT FOR TRAINEESHIPS
The Trainee
	Last name(s)
	     
	First name(s)
	     

	Date of birth
	     
	Gender [Male/Female/Undefined]
	     

	Phone
	     
	Nationality1
	     

	E-mail
	     
	Academic year
	20     /20     

	Study cycle2
	     
	Field of education3
	       


1Nationality: Country to which the person belongs administratively and that issues the ID card and/or passport.
2Study cycle: 
	Short cycle
	EQF level 5

	Bachelor or equivalent first cycle
	EQF level 6

	Master or equivalent second cycle
	EQF level 7

	Doctorate or equivalent third cycle
Recent graduates, please specify the last study cycle
	EQF level 8




3Field of education:
ISCED-F 2013 search tool available at http://ec.europa.eu/education/tools/isced-f_en.htm  
For students enrolled at JGU Mainz:  www.eu-servicepoint.de/bewerbung/ 
The Sending Institution
	Name of institution
	     

	Erasmus code4  (if applicable)
	     
	

	Faculty / Department
	     
	

	Street address
	     

	Postcode, City
	     

	Country
	Germany
	Country code
	DE

	
	

	Name of Faculty Coordinator5
	     

	Phone
	     

	E-mail 
	     

	
4 Erasmus code:  a unique identifier that every higher education institution has been awarded with the Charter for Higher Education
(ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.
5 The Faculty Coordinator is the responsible person in the sending organisation for signing the Learning Agreement and recognising 
the credits and associated learning outcomes as set out in the Learning Agreement. 






The Receiving Organisation/Enterprise
	 Name of organisation / 
 enterprise

	     

	 Department (if applicable)
	     

	 Sector / Field of activity
 (see list of sector codes on page 8)
	     

	 Street address
	     

	 Postcode, city
	     

	 Country
	     

	 Website
	     

	   Size of enterprise
	
	|_|   < 250 employees    |_| > 250 employees

	 Name of contact person6
	     

	
	position
	     

	
	e-mail address
	     

	
	phone number
	     

	 Name of mentor7 
 (If different from the contact 
person)
	     

	
	position
	     

	
	e-mail address
	     

	
	phone number
	     



6Contact person: a person who can provide administrative information within the framework of Erasmus+ traineeships.
7Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). If suitable, the mentor should be a different person than the supervisor.
Section to be completed BEFORE THE MOBILITY

I. TRAINEESHIP PROGRAMME AT THE RECEIVING INSTITUTION (to be filled in by the receiving organisation)
	Planned period of the mobility [day/month/year]
Planned period of the physical mobility:  from        /       /         till         /       /             
If applicable, planned period(s) of the virtual mobility:  from        /       /         till         /       /             
Please note that the training period must be at least 2 months (60 days).                                                                              

	Number of working hours per week       
Please note that the internship must be a full-time position (min. 30 hours per week) and working hours may not exceed 40 hours per week.

	
Traineeship title: ERASMUS+ internship

	
Detailed programme of the traineeship period:    
     


	
Traineeship in digital skills8: Yes |_|    No  |_|  

8 Traineeship in digital skills: any traineeship where trainees receive training and practice in at least one or more of the following activities: digital marketing (e.g. social media management, web analytics); digital graphical, mechanical or architectural design; development of apps, software, scripts, or websites; installation, maintenance and management of IT systems and networks; cybersecurity; data analytics, mining and visualisation; programming and training of robots and artificial intelligence applications. Generic customer support, order fulfilment, data entry or office tasks are not considered in this category.

	
Knowledge, skills and competences to be acquired by the trainee at the end of 
the traineeship (expected learning outcomes):
     

	
Monitoring plan (mandatory field, please specify, how the trainee’s work progress is monitored): 
     


	
Evaluation plan (mandatory field, please specify, how the trainee’s work is evaluated):
     


	Language competence of the trainee (indicate here the main language of work)
The level of language competence* in the language(s) required at the workplace that the trainee already has or agrees to acquire by the start of the mobility period is:

Language:       
Language Level:  A1 |_|     A2 |_|     B1 |_|     B2 |_|     C1 |_|    C2 |_|   native speaker |_|


Language:       
Language Level:  A1 |_|     A2 |_|     B1 |_|     B2 |_|     C1 |_|    C2 |_|   native speaker |_|

*Please see table on last page “Common European Framework of Reference for Languages”



	The Receiving Organisation/Enterprise
The trainee will receive a financial support for his/her traineeship:  Yes |_|   No |_|

     If yes, amount in EUR/month:      

The trainee will receive a contribution in kind to the trainee for his/her traineeship:  Yes |_|   No |_|
     If yes, please specify:        
     

Is the trainee covered by the accident insurance?     Yes |_|   No |_|
The accident insurance covers:
-     accidents during travels made for work purposes:     Yes |_|   No |_|
-     accidents on the way to work and back from work:   Yes |_|   No |_|


If not, please specify whether the trainee is covered by an accident insurance provided by the sending institution:  Yes |_|     No  X

Is the trainee covered by a liability insurance?     Yes |_|   No |_|

If not, please specify whether the trainee is covered by an liability insurance provided by the sending institution:  Yes |_|     No  X

The receiving organisation/enterprise undertakes to ensure that appropriate equipment and support is available to the trainee.

Upon completion of the traineeship, the organisation/enterprise undertakes to issue a Traineeship Certificate within 5 weeks after the end of the traineeship.

	The Sending Institution
The sending institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships. 
Please fill in only one of the following parts depending upon whether the traineeship is embedded in the curriculum or is a voluntary traineeship.
The traineeship is embedded in the curriculum and upon satisfactory completion of the traineeship, the institution undertakes to:
There should at least be one positive answer.
	Award ECTS credits (or equivalent): 
  If yes, number of credits:  
	 Yes |_|   No |_|
         

	Give a grade:
If yes, it will be based on:

	 Yes |_|   No |_|
|_|   Traineeship certificate 
|_|   Final report
|_|   Interview

	Record the traineeship in the trainee´s Diploma Supplement (or equivalent):
	 Yes |_|   No |_| 


	If  ECTS credits or a Diploma Supplement cannot be awarded there are other options to recognize the traineeship:
Record the traineeship in the trainee's Transcript of Records: 
	

Yes |_|   No |_|  

	Record the traineeship in the trainee's Europass Mobility Document

	Yes |_|   No |_|


OR
The traineeship is voluntary and, upon satisfactory completion of the traineeship, the institution undertakes to:
There should at least be one positive answer.

	Award ECTS credits (or equivalent): 
If yes, number of credits:  
	 Yes |_|   No |_|
         

	Give a grade:
If yes, it will be based on:


	 Yes |_|   No |_|
|_|   Traineeship certificate 
|_|   Final report
|_|   Interview

	Record the traineeship in the trainee´s Diploma Supplement (or equivalent) 

If ECTS credits or a Diploma Supplement cannot be awarded there are other options to recognize the traineeship:
	 Yes |_|   No |_|

	Record the traineeship in the trainee's Transcript of Records:
	 Yes |_|   No |_|

	Record the traineeship in the trainee's Europass Mobility Document
	 Yes |_|   No |_|

	OR
The voluntary traineeship is carried out by a recent graduate and, upon satisfactory completion of the traineeship, the institution undertakes to:
Award ECTS credits  (or equivalent):  Yes |_|   No |_|                If yes, please indicate the number of credits:        
Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes |_|   No |_|






II.	RESPONSIBLE PERSONS

	Responsible person* in the sending institution:
Name:	       	Function:	       
Phone number:         	E-mail:	       


*Responsible person in the sending institution: this person is responsible for signing the Learning Agreement, amending it if needed and recognising the credits and associated learning outcomes on behalf of the responsible academic body as set out in the Learning Agreement.
	Responsible person* in the receiving organisation/enterprise (supervisor):
Name:	       	Function:	       
Phone number:        	E-mail:	       


*Responsible person in the receiving organization (supervisor): this person is responsible for signing the Learning Agreement, amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate.
III. COMMITMENT OF THE THREE PARTIES

By signing this document, the trainee, the sending institution and the receiving organisation/ enterprise all confirm that they approve the proposed Learning Agreement and that they will comply with all the arrangements agreed by all parties. 
The trainee and receiving organisation/enterprise will communicate to the sending institution any problem or changes regarding the traineeship period.
The Sending Institution and the trainee should also commit to what is set out in the ERASMUS+ grant agreement. The institution undertakes to respect all the principles of the Erasmus Charter for Higher Education relating to traineeships (or the principles agreed in the partnership agreement for institutions located in Partner Countries).

	The trainee
	

	Trainee´s signature:
       

	Date:       

	The sending institution
	

	Responsible person´s signature:
       

	Date:       

	The receiving organisation/ enterprise
	

	Responsible person´s signature:
       

	Date:       



 

End notes:
List of top-level NACE sector codes:
	Kennziffer
	Beschreibung

	A
	AGRICULTURE, FORESTRY AND FISHING


	B
	MINING AND QUARRYING


	C
	MANUFACTURING


	D
	ELECTRICITY, GAS,STEAM AND AIR CONDITIONING SUPPLY


	E
	WATER SUPPLY; SEWERAGE,WASTE MANAGEMENT AND REMEDIATION ACTIVITIES


	F
	CONSTRUCTION


	G
	WHOLESALE AND RETAIL TRADE; REPAIR OF MOTOR VEHICLES AND MOTORCYCLES


	H
	TRANSPORTATION AND STORAGE


	I
	ACCOMMODATION AND FOOD SERVICE ACTIVITIES


	J
	INFORMATION AND COMMUNICATION


	K
	FINANCIAL AND INSURANCE ACTIVITIES


	L
	REAL ESTATE ACTIVITIES


	M
	PROFESSIONAL, SCIENTIFIC AND TECHNICAL ACTIVITIES


	N
	ADMINISTRATIVE AND SUPPORT SERVICE ACTIVITIES


	O
	PUBLIC ADMINISTRATION AND DEFENCE; COMPULSORY SOCIAL SECURITY


	P
	EDUCATION


	Q
	HUMAN HEALTH AND SOCIAL WORK ACTIVITIES


	R
	ARTS, ENTERTAINMENT AND RECREATION


	S
	OTHER SERVICE ACTIVITIES


	T
	ACTIVITIES OF HOUSEHOLDS AS EMPLOYERS; UNDIFFERENTIATED GOODS/SERVICES


	U
	ACTIVITIES OF EXTRA TERRITORIAL ORGANISATIONS AND BODIES
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A1

Basic User

1 can understand familiar words and
very basic phrases concerning myself
my family and immediate concrete
Surroundings when peopie speak
slowty and clearly.

1 can understand familiar names, words
‘and very simple sentences, for
‘exampie on nofices and posters or in
catalogues

1 can nteract n a simple way provided
the other person i prepared o repeat
of rephrase things ata sower ate of
speech and help me formulate what 'm
trying t0 say | can ask and answer
simple questions i areas of immediate
need oron very familar topics.

1 can use simple phrases and
sentences to describe where | lve and
people | know

1 can wite a short, simple postcard,for
‘example sending holiday grestings. |
can il n forms with personal detals,
for example entering my name,
nationaity and adress on a hotel
registration form

A2

Basic User

1 can understand phrases and the
highest requency vocabulary related
o areas of most immediate personal
relevance (eg.very basic personal
‘and famly information, shopping,
ocal area, employment. | can catch
the main point n short, clear, simple
messages and announcements.

1 can read very short, simple texts. |
can fnd specifc, prediciable
information in simple everyday
materal such as advertisements,
prospectuses, menus and timetables.
and | can undersiand short Simple
personalleters

1 can communicate i simple and
routine tasks requiting a simple and
direct exchange of nformation on
familiar opics and actiites. | can
handle very short socil exchanges,
even though | cantt usually
understand enough (o keep the
conversation geing myselt

1 can use a series o phrases and
sentences o descibe in simple
terms my family and ofher people,
iving conditons, my educatonal
background and my present of most
recent job.

1 can wit short, simple notes and
messages. | can wite a very simple
personalleter,for example tharking
Someone for something

B1

Independent user

1 can understand the main paints o clear
standard spesch on famiiar matters
reguiarly encountered in work, school,
leisure, etc. | can understand ihe main
point of many racio or TV programmes
on current afars o topics o personal or
professionalinerest when the delivery is
reatively siow and clear

1 can understand texts that consist
mainly of igh frequency everyday or ob-
relted language | can understand the
‘Gescripton of events, fesings and
wishes n personal lefers.

1 can deal with most stuatons fkely to
arise whist raveling in an area where
the language is spoken. | can enter
unprepared nto conversation on toics
that are famitar, of personl interest or
pertinent o everyday lfe (e.g. fami,
habbies, work, ravel and current
evens).

1 can connect phiases in a simple way in
order o descrive experiences and
‘evens, my dreams, hopes and
‘ambitcns. | can brisfly gve reasons and
‘explanations for opinions and plans. |
can nanate a story orrelate the plot of a
book or fim and describe my reacons.

1 can write simple connected text on
topics which are familar or of personal
interest | can wite personal ltters
escrbing experiences and impressions.

B2

Independent user

1 can understand extended speech and
lectures and follow even complex ines
of argument provided the topicis
reasonably familar. | can understand
most TV news and current afirs
programmes. | can understand the
majorty of fims in standard dalect

1 can read artices and reports
concemed with confemporary
probiems in which the witers adopt
partcular atifudes or viewpoint. | can
undersiand contemporary lterary
prose.

1 can interact with a degree of fuency
‘and spontaneity that makes regular
interacton with native speakers uite
possible. | can take an acive partin
discussion i famiiar contexs,
‘accounting for and sustaining my

1 can present ciear, detaied
escriptons on a wide range of
‘subjects related to my fleld ofnterest |
can expiain a viewpaint on a topical
issue ghing the advantages and
disadvantages of various options.

1 can write clear,detailed text on a wide.
range of subjects related to my
interests. | can wrte an essay or

report, passing on information or giing
reasons in support of or against a
particular point of view. | can wrie
letters highlghting the personal
significance of events and experiences.

C1

Proficient user

1 can understand extended speech
‘even when tis not learly siructured
‘and when retationships are only
implied and not signalled expicty. |
can undersiand television
programmes and fims without too
much effort

1 can understand long and complex:
factual and lterary texts, apprecating
distincons of ste. | can understand
‘specialised aricies and longer
technical instructions, even when they
o ot relate tomy fld

1 can express mysel fuenty and
‘spontaneousty without much obvious
‘searching for expressions. | can use
language flexibly and eflecively for
‘social and professional purposes. |
can formulate ideas and opinions with
precision and elate my contrbuton
skifully o those of other speakers

1 can presen clear, detaied
escrptons of complex subjects
integrating sub-themes, developing
particular poins and rounding offwith
‘an appropriate conclusion

1 can express myselfin clear, well
structured text expressing points of
view at some length.| can wrte about
complex subjects n aleter, an essay
or a report underining wha | consider
o be the salient issues. | can select a
style approprate o the reader n mind

c2

Proficient user

1 have no dificuty in understanding any
kind of spoken language, whether ive.
or broadcast, even when defivered at
fast native spesd, provided | have some
time to get familar wih the accent

1 can read with ease virtually all forms of
the writen language, ncluding abstract,
structuraly or inguistically complex
texts such as manuals, specialsed
articls and Herary works.

1 can take part ffortissiy in any
‘conversation or discussion and have a
‘good familarit with idiomatic
‘expressions and coloquialisms. | can
‘express myself fuenty and convey finer
shades of meaning precisely. If| do
have a problem | can backtrack and
restructure around the diffculy so
‘smoothy that oher people are hardly
aware of it

1 can present a dear, smoothy-fowing
descripton or argumentin a style
‘appropriate 1o the context and with an
effective logical structure which helps
the recipent to notce and remember
significant poins.

1 can wite ciear, smoothly-fowing text
inan appropriate style. | can wite
complex eters, reports or articies
which present 3 case with an effecive:
ogical siructure which helps he.
recipientto notce and remember
significant points. | can wrte summaries:
and reviews of professional o terary
works,
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